
SALES ASSISTANT | catering & events 

send cover letter and resume to careers@qccatering.com  

ABOUT US 
 
Our 10,000 sq ft headquarters is state of the art with 2 tasting rooms, 700 sqft of walk-in refrigeration space, a 33’ 
stainless steel hood, 10 commercial ovens, 25’ high warehouse shelving, and 30+ collaborative work spaces.  
 
Our environment is flexible, fast-paced, and fun. We’re a team of passionate, whatever-it-takes, 150% people who 
have fun while going above & beyond for our clients.  
 
Every event brings new challenges and opportunities, and we’re eager to connect with candidates who appreciate 
a determined, caffeine-fueled atmosphere that is focused on incredible customer service and next-level teamwork!  
 
ABOUT YOU  
 
You are always searching for improvement, growth, and knowledge. You go above and beyond, not because you 
have to, but because it’s who you are. You’re a mover and a shaker, and you’re eager to learn everything there is to 
know about the events and hospitality industry.  
 
You’re task oriented and feel a strong sense of pride in everything you work on. You love to keep an eye on what’s 
going on around you so that you can learn new processes and see where you can lend a hand. You feel that your 
team’s success is a direct reflection of your own success, and everyone knows that they can come to you for help 
when they’re on a tight deadline because you’re always ready to get things done.   
 
You’re upbeat and positive. You thrive in a bustling environment and jump at the chance to get into the middle of a 
project and assist in getting done quickly and correctly. You’re comfortable with technology and are familiar with  
G-suite and phone systems. You're passionate about events, catering, and sales and are willing to assist in any 
project within all departments. You read The Charlotte Agenda and are subscribed to the best event and foodie 
blogs in the industry.  
 
ABOUT THIS 
 
You'll be part of our loud, fun sales team. This is a full-time commitment (40 hours) and hourly position that would 
be ideal for a recent college graduate who wants hands-on experience learning how to sell and execute events.  
 
You’ll be responsible for assisting the sales team. You’ll answer inbound calls, take inquiries on our website’s live 
chat, create client proposals, prep for meetings, coordinate with third party services and rentals, research clients 
and events, and learn how to bring an event from initial inquiry all the way to a flawless execution.  You will be the 
smiling face and helpful hand behind the best catering team in Charlotte and will never experience a boring day.  

NOW HIRING 


